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BEHAVIOUR MANAGEMENT POLICY 
 
PHILOSOPHICAL BASIS  

 Our school vision is that Kinglake Primary School supports children to meet life’s challenges with the 
confidence to succeed.”  

 Our school has continued to maintain a motto of “Together we Achieve”. Our children are encouraged to 
assume responsibility for their own learning and behaviour and to hold and demonstrate the values identified 
by the school community as worthy aspirations for their children.  

  
Aims:  
Our school values are Respect, Friendship, Co-operation, persistence, resilience, responsibility, achievement, 
organisation and treat everyone the way you wish to be treated.  
In working towards these values the children are guided in developing the related skills of Resilience,  
Organisation, Self-discipline, Assertiveness, Persistence, Self-awareness, Communication,  
Independence, Empathy and Respectful Relationships.  
 
Implementation:  
 Every child at Kinglake Primary School is entitled to a learning environment in which they feel  
confident and in which their learning needs are catered for.  
 Each child is also entitled to a playground environment where they can play safely and interact  
confidently with other children.  
 This means that we must ensure that the students at this school become knowledgeable about their  
individual responsibilities and shared rights. To achieve this we have an Affirmative Discipline policy,  
which establishes parameters for children’s behaviour in the classroom and in the school ground.  
The strength of this approach is that a positive, clear, consistent expectation of appropriate behaviour  
is communicated to every child.  
Each classroom has rules co-operatively decided on by the teacher and the children to establish  
parameters of behaviour needed to ensure the optimal learning environment in that classroom.  
Consequences for inappropriate behaviour are consistent in each classroom in the school and are  
adhered to by all teaching staff. This provides children with the security of a consistent expectation  
from all members of staff. A set of rules operates in the school grounds. Each child in the school is  
aware of the rules. Duty teachers carry a copy of those rules with them and once again there are  
established consequences for inappropriate behaviour consistently applied to every child by every  
member of staff.  
 The clear message being communicated to children is that they are responsible for their own  
behaviour.  
 We share with parents the responsibility for the social, physical, emotional and academic progress of  
the children. The School Welfare and Discipline Policy is endorsed by School Council.  
 Affirmative discipline is the means of establishing secure parameters for children’s behaviour in  
classrooms and in the playground so that the classroom is an optimal learning environment for every  
child and the playground is a safe and happy environment for every child.  
 The focus of affirmative discipline is positive. Appropriate behaviour is rewarded. Children are  
encouraged to realize they are responsible for their own behaviour. Affirmative discipline determines  
expectations for children and the consequences that the children earn for inappropriate behaviour  
are consistent throughout the school.  
 
 
 
Positive rewards.  
Student of the Week Award  
 This may be given out to children displaying our school values inside or out in the yard. These awards are given at 
Assembly each week and names and photo of award winners are placed in the newsletter each week.  



Classroom Reward Programs  
 A reward system may be in place to meet the following situations:  
 In a behaviour modification project being directed by a SSSO.  
 As an incentive to the entire class to reach a particular goal.  
 At the beginning of the school year each unit should discuss the use of any reward system for that year.  
Any reward system which is to be implemented should have the support of the whole unit team.  
 Any reward system should be:  

o Reasonable to achieve  

o Not involve a cost to parents  

o Provide clear understanding to the children and parents why it exists and for what it is to be  

used.  

o Not involve lollies as a reward.  

 
Birthdays.  
 If celebrating birthdays within the grade it is acceptable for children to bring something small to share  
with classmates.  
 
AFFIRMATIVE DISCIPLINE.  
Guidelines for implementation.  
As teachers we need to provide clear instructions to children for each learning session with expectations  
for the session clearly described.  
So that we maintain a positive climate and encourage positive behaviour we will endeavour to recognize  
at least two children demonstrating appropriate behaviour before we demand that a child behaving  
inappropriately changes their behaviour.  
Consequence slips should show clearly the rule that was being disregarded. For example – Not doing as  
the teacher asked the first time. If the rule was NOT TO BULLY, then staff are asked to describe the  
type of bullying – physical, verbal, teasing.  
Once a warning has been given to a child we should not disrupt the grade to reprimand and discuss  
continuing inappropriate behaviour but simply to firmly and assertively allocate consequences.  
In order to evaluate the effectiveness of the program and for reporting to parents, records of warnings  
and consequences arising out of inappropriate behaviour should be maintained by teachers.  
 
Implementation of consequences.  
Children who have received a consequence are supervised by the teacher who has given the  
consequence time.  
After the teacher has counselled the child might be required to walk with a teacher on yard duty to  
complete their consequence.  
When support or specialist teachers give warnings these are added to any given in class that day. Class  
teachers should communicate any prior warnings to the specialist teachers, vice-versa: Specialists  
teachers will relay to the classroom teacher any warnings given.  
Parents are also encouraged to communicate to class teachers information and concerns that are  
relevant to the achievement of the School Welfare and Discipline Policy aims. Any concerns about  
persistent or serious inappropriate behaviour will be bought to the parents attention and the school and  
parents will work together to support the child to address the problem.  
To assist the children’s social skill development we have developed a consistent whole school personal  
development program specifically tailored for each level of the school. It is also a component of our  
special needs program to provide sessions for individual children and groups for children experiencing  
difficulties in interpersonal relationships and peer group difficulties.  
Teachers have a vital role is assisting children to develop their social skills. They provide day by day  
pastoral care guidance so that children are assisted to deal with problems face to face.  
 As teachers and parents we have the goal of guiding our children to become responsible individuals  
aware of their own values, able to be tolerant and considerate of others differences, able to their own  
standards of behaviour, confident to make their own decisions and solve everyday problems.  
 
In the classroom.  
In the initial days of the year the classroom rules are formulated in agreement with the children including reasonable 
consequences and a “classroom expectations” list is created and placed in a promonent position in the classroom.  
The positive approach and comments about appropriate and positive behaviour are essential  
components of the program. The recognition of acceptable behaviour are essential components of the  
program. The recognition of acceptable behaviour in members of the grade should precede warnings  
about infractions of the rules.  
A child who does not respond to the positives given to others and continues inappropriate behaviour is  
given an initial warning which is recorded in the manner used in the classroom (in a book or on the  



board). This is to act as a reminder to the child of the responsibilities of each person has for their own  
behaviour.  
A further inappropriate behaviour is recorded as crosses against the child’s name, with resulting  
consequences:  

o X 5 minutes for prep and Junior School, 10 minutes for Middle and Upper School  

o XX a further 10 minutes for Prep and Junior making a total of 15, and 20 minutes for Middle and  

Upper School making a total of 30 minutes for Middle and Upper School.  

o XXX immediate withdrawal from the room for 30 minutes.  

o Grade 6 children may relinquish their leadership privileges.  

o Any child who proceeds beyond this point is placed onto a serious offence and parents are  

contacted by phone  
.  
SERIOUS OFFENCE  
 Behaviour which can result in an immediate serious offence will include:  

o Deliberate disobedience  

o Verbal abuse of a teacher or child  

o Fighting or other such behaviour designed to hurt or injure another child or put themselves at risk  

o Wanton destruction of theft of property  

o Defiance of a teachers request  

o Breaking the user agreement with regard to information technology.  

 Any child who receives a Serious Offence will need to be sent to the office to be seen by the leadership  
person responsible for that area of the School.  
 Any notes that go home regarding discipline issues should be shown to the Principal prior to being sent.  
 
SUSPENSION  
The suspension process is in line with Ministerial Order No. 1125 – procedures for suspension and Expulsion of 
Students in Government Schools. 
 If any child assaults another child then the seriousness of this will lead to suspension.  
 Assaulting a member of staff will result in immediate suspension.  
 When a child is suspended a formal suspension meeting with parents/guardians will occur. This meeting  
will develop an action plan focused on the improvement of the child’s behaviour and the parents will be  
clearly informed of the further sanctions as outlined in the Department of Education and Training’s  
Developing a Student Code of Conduct booklet and the Education Act.  
 
GROUNDS FOR SUSPENSION  
The principal may suspend a student if, whilst attending school, travelling to or from school or engaging in any school 
activity away from school (including travelling to or from that activity, the student –  

a) Behaves in such a way as to pose a danger, whether actual, perceived or threatened, to the health, safety or 
wellbeing of any person; 

b) Causes significant damage to or destruction of property; 
c) Commits or attempts to commit or is knowingly involved in the theft of property; 
d) Possesses, uses or sells or deliberately assists another person to possess use or sell illicit substances or 

weapons; 
e) Fails to comply with any clear and reasonable instruction of a staff member so as to pose a danger, whether 

actual, perceived or threatened, to the health, safety or wellbeing of any person; 
f) Consistently engages in behaviour that vilifies, defames, degrades or humiliates another person based on 

age; breastfeeding; gender identity; disability; impairment; industrial activity; lawful sexual activity; maritial 
status; parental status or status of a carer; physical features; political belief or activity; pregnancy; race; 
religious belief or activity; sex; sexual orientation; personal association (whether as a relative or otherwise) 
with a person who is identified by reference to any of the above attributes; or 

g) Consistently behaves in an unproductive manner that interferes with the wellbeing, safety or educational 
opportunities of any other student. 

 
 
Procedure for Suspension 
The suspension process follows that outlined in the attachment The Suspension Process. 
 
 
EXPLUSION 
The principal is the only person who may expel a student who is over 8 years of age from the school, unless they have 
approval from the Secretary in accordance with clause 16(1)(d) of the Order. 
 
GROUNDS FOR EXPULSION 
Thre principal may expel a student from the school if, whilst attending school, travelling to and from school or 
engaging in any school activity away from school (including travelling to or from that activity) – 

a) The student does anything mentioned in clause 9(a) to (g) of this Order; 



b) And the student’s behaviour is of such a magnitude that, having regard to the need of the student to receive 
an education compared to the need to maintain the health, safety and wellbeing of other students and staff at 
the school and the need to maintain the effectiveness of the school’s education programs, expulsion is the 
only available mechanism. 

 
Procedure for expulsion 
The expulsion process follows that outlined in the attachment The Expulsion Policy Overview. 
 
 
Procedure for recording suspensions and expulsion 
The school will record any such suspensions and expulsion on CASES21 and all supporting documentation will be 
kept on file for 7 years in accordance with DET policy and procedures. 
 
Communication of Consequences  
 In order to keep parents informed and to seek support in the encouragement of more appropriate  
behaviour, the classroom teacher or leadership person responsible for that area of the school may  
contact parents when a child is consistently receiving warnings or courtyards.  
 Where a child receives two or more behaviour slips within a week, the teacher or leadership will contact parents for 
discussion.  
Where a child receives more than 3 behaviour slips within a week the child’s parents and the child will be invited to a 
Student Support Group meeting with the principal.  
 


